








































































































































































































Approved By:

TROY STRECKENBACH

COUNTY EXECUTIVE
Date Signed:

Authored by Human Resources

Approved by Corporation Counsel

BOARD OF SUPERVISORS ROLL CALL #

Motion made by Supervisor

Seconded by Supervisor
SUPERVISORS DI§T. AYES NAYS ABSTAIN EXCUSED SUPERVISORS DI‘FI'. AYES NAYS ABSTAIN EXCUSED
SIEBER 1 BRUSKY 14
DE WANE 2 BALLARD 15
NICHOLSON 3 KASTER 16
HOYER 4 VAN DYCK 17
GRUSZYNSK] 5 LINSSEN 18
LEFEBVRE 3 KNEISZEL 19
ERICKSON 7 CLANCY 20
ZIMA 8 CAMPBELL 21
EVANS 9 MOYNIHAN, JR. 22
VANDER LEEST 10 BLOM 23
BUCKLEY 11 SCHADEWALD 24
LANDWEHR 12 LUND 5
DANTINNE, JR 13 BECKER 26
Total Votes Cast
Motion: Adopted ___ Defeated __ Tabled
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" HUMAN RESOURCES DEPARTMENT

Brown County

305 E. WALNUT STREET
P.0O. BOX 23600
GREEN BAY, W\ 54305-3600 KATHRYN ROELLICH

PHONE (920) 448-4071 FAX (820) 448-8277 WEB: www.co.brown.wi.us HUMAN RESOURCES DIRECTOR

RESOLUTION/ORDINANCE SUBMISSION TO COUNTY BOARD

DATE: October 10, 2017
REQUEST TO: Executive Committee
MEETING DATE: Qctober 23, 2017

REQUEST FROM: Kathryn Roellich
Human Resources Director

REQUEST TYPE: X New resolution ] Revision to resolution
] New ordinance ] Revision to ordinance

TITLE: Resolution Approving New or Deleted Positions During the 2018 Budget Process in the
District Attorney Department Table of Organization

ISSUE/BACKGROUND INFORMATION:

By adding the requested staff, the District Attorney’s Office could work with the judges to expand the
number of courts that handle criminal cases, and/or the amount of court calendar time that is available
to handle criminal cases. By increasing efficiency and expediting that process of criminal defendants
awaiting trial, we have an opportunity to reduce the number of inmates who are being boarded outside
this county at a cost of $40/day. Reducing the number of inmates shipped out of county by 25 inmates
per day, would result in a savings for Brown County.

ACTION REQUESTED:

Make the following changes to the District Attorney table of organization:
o 3.00 FTE Assistant District Attorney's
e 1.00 FTE Legal Assistant ||
e 1.00 FTE Clerk/Typist Il

FISCAL IMPACT:
NOTE: This fiscal impact portion is initially completed by requestor, but verified by the DOA and updated if necessary.

1. s there a fiscal impact? ®Yes 0O No
a. [f yes, what is the amount of the impact? $332,307
b. If part of a bigger project, what is the total amount of the project? $
¢. Isitcurrently budgeted? O Yes X No Hisnotreflected inthe 2018 budget.

1. If yes, in which account?

2. If no, how will the impact be funded? 50% funded by levy and 50% by reducing the
Sheriff's prisoner transportation expenses.

& COPY OF RESOLUTION OR ORDINANCE IS ATTACHED
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Brown County

305 E. WALNUT STREET
P.0. BOX 23600
GREEN BAY. WI 54305-3600

October 23, 2017

Dear Executive Committee Members,

Attached to this correspondence are new position descriptions and organizational change requests for
our board office administrative staff.

This has been in a work in progress for some time. To be blunt, as Chairman | had been thwarted over
time to proceed with what is before you due to various reasons. Namely, the largest challenge was the
revolving door of the HR Director position.

| believe that our staff does an excellent job under very difficult circumstances. Each week they must
meet deadlines and many times those deadlines are hampered by external influences of not our own
making. Thus, making stressful scenarios when trying to mail packets/work product in a timely fashion
and/or to be placed on the county website to meet county ordinances and state law.

The two positions work under a very tedious, manual process to properly coordinate the movement of
communications, ordinances, resolutions, mailings not to mention the amount of detail and the
verbatim nature in producing our committee minutes. This, in addition to public walk-ins seeking
direction or assistance.

| bring this proposal forward not only because it's long overdue, but because it's the right thing to do!
These are specialized positions. | can assure you no one person internally or off the street could come
to the board office and attempt to take on the coordination of all the nuances and processes of said
positions.

You may question the increases. That's understandable; we have a fiduciary duty to do so! But, as |
mentioned previously, this is long overdue. And it can be paid for by the savings we received from the
external audit RFP. We have approved many reclassifications from various departments over this term.
I believe the time is now to place the spotlight on our department!

I ask for your consideration and approval of this recommendation.

Respectfully,

Patrick W. Moynihan, Ir.
Chairman, Brown County Board of Supervisors



BROWN COUNTY

POSITION DESCRIPTION
POSITION TITLE: ADMINISTRATIVE COORDINATOR - COUNTY BOARD
REPORTS TO: BOARD OF SUPERVISORS CHAIRMAN
DEPARTMENT: BOARD OF SUPERVISORS

REPRESENTATION UNIT: ADMINISTRATIVE

JOB SUMMARY:

Provides administrative secretarial and transcription services to the Brown County Board of
Supervisors; serves as liaison between County Board members, department heads, County employees
and the public; coordinates, assigns the work of committee secretanes.

ESSENTIAL DUTIES:

Develops agenda/attachments for County Board and its standing committees, various subcommittees
and miscellaneous boards/commissions independently; prepares, composes, files and distributes
agendas and public notices; coordinates meeting dates, rooms and recording secretaries, contacts
department heads, designs format and compiles, assembles and distributes materials; establishes and
maintains mailing label system.

Orders supplies, maintains equipment, drafts letters, assists in budget preparation as needed, establishes
and maintains confidential filing system for Board Chairman and Supervisors.

Receives and processes all telephone calls; provides information and answers questions regarding
County Board policies and procedures; provides intelligent referrals of all inquiries; resolves Board
Supervisor, citizen and employee complaints in a timely and tactful manner; provides information and
direction to the public,

Coordinates and assigns work of recording secretaries, completes and authorizes for payment committee
secretary time cards in accordance with county procedures, subject to County Board Chairman
approval.

Determines, in conjunction with Corporation Counsel and department heads, resolution/ordinances for
standing committee "reports” for inclusion in the County Board agenda.

Determines referral of County Board business to the respective committees, board, commissions and
County departments.

Codifies amendments to the Brown County code for retyping and printing as required by the County

C:\Users\giannunzio_t \Apgoatn\bocnl\nicrasa::\Hindws'.Temporary Internet Files\Content.Outlock\DK29UQWW\Administrative
Cocrdinatér - County Board (6}.dcc



Board.

Serves as public steno for standing committee meetings; including committee meetings held in the
evening 1o accommodate the general public. Records and prepares meeting minutes; ensures the
completeness, accuracy and timeliness of distribution for the same.

Organizes and maintains a calendar of meetings and other events pertaining to the department; ensures
calendar is updated with accurate information and timely manner.

Coordinates and schedules travel arrangements and meetings; completes necessary forms for staff travel
and conference/seminars; maintains accurate records of travel expenses.

Coordinates, monitors and participates in the departments purchasing process; purchases, completes
reconciliation controls and routes necessary information to the finance department and purchasing
division.

Receives and determines routing of all petitions, resolutions, and communications from general public,
departments and supervisors.

Types resolutions and ordinances for submittal to the County Board, as required.
NONE ESSENTIAL DUTIES:

Performs other related functions as assigned.

MATERIALS AND EQUIPMENT USED:

General office equipment
Computer
Dictaphone

MINIMUM QUALIFICATIONS REQUIRED:

Education and Experience:

Two year college or technical school degree in Secretarial Science or a related field, plus four
years progressively responsible secretarial and administrative experience; or any equivalent
combination of education, training and experience which provides the necessary knowledge,
skills and abilities.

Licenses and Certifications:
None.

Knowledge, Skills and Abilities:

Knowledge of the general organization, responsibilities, functions and procedures of a
municipality.

C: \ugega'-.gimnun:io_:g'-.Aggnnu'-.r..ocal'-.Microso:t'-.uindaws \Temporary Internet Files'Content.Qutlook\DPKZSUQWV\Administrative
Coordinator - County Beoa (6] .doc



Knowledge of secretarial practices and procedures.

Knowledge of modern office equipment, practices, and procedures.

Knowledge of assigned department operations, organization, policies, procedures and laws
govemning the department's operations or ability to acquire such knowledge during a reasonable
period of training.

Knowledge of business English, spelling, arithmetic, and vocabulary.

Skill in taking and transcribing dictation and the care and operation of word processing
equipment, personal computer software and standard office equipment.

Ability to compose and prepare effective correspondence on complex matters and perform
office management details without referral to a supervisor.

Ability to learn and comply with State Statutes regarding open meeting law and other statutory
duties related to County government management.

Ability to prepare reports, establish and maintain office record-keeping systems.

Ability to prepare and maintain complex office and confidential records and to prepare accurate
reports from file records and materials.

Ability to establish and maintain effective working relationships with the County officials,
staff, public and news media.

Ability to independently resolve public relations problems and complaints courteously and
tactfully.

Ability to work independently, and make independent decisions in accordance with established
policies and procedures.

Ability to appreciate and maintain the confidential nature of the position.

Ability to communicate effectively both orally and in writing.

Ability to prepare spreadsheets for accurate record keeping and preparation of reports.
Ability to type at a minimum rate of 65 net words per minute.

Ability to take and transcribe dictation.

Ability to demonstrate proficient skills in utilizing the required computer software, currently
Word and Excel.

PHYSICAL DEMANDS:

c;\uaers\giannunzlo_ta'.ApgData\Local\Hicrosott'-.Windows'_‘rempornry Interner Files)\Content,Qutleck'DR2SUQWV'Administrative
Coordinatdr - County Board (6).doc



Ability to lift 20 pounds maximum with frequent lifting and/or carrying of objects weighing up to 10
pounds.

Intermittent standing, walking and sitting; occasional driving.

Must be capable of using hand(s)/feet for repetitive single grasping, fine manipulation, pushing and
pulling, and operating controls.

Occasional bending, twisting, squatting, climbing and reaching.

Ability to communicate orally in a clear manner.

Ability to distinguish sounds at various frequencies and volumes.

Ability to distinguish people or objects at varied distances under a variety of light conditions.

This position description should not be interpreted as all inclusive. It is intended to identify the major
responsibilities and requirements of this job. The incumbents may be requested to perform job-related

responsibilities and tasks other than those stated in this description.

REVISED; 12/16/08

I have read the above position description and understand the duties and responsibilities of the
position.

Employee Name (Please Print) Date

Employee Signature

c:\uaers\glmnun:io_tgup Data‘\Local\Microsott\Windows\Temporary Internet Files\Content.Outlook'DK2USWV'\Administrative
Coordinator - County foa (8} .doc
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BROWN COUNTY

POSITION DESCRIPTION
POSITION TITLE: ADMINISTRATIVE SPECIALIST - COUNTY BOARD
REPORTS TO: BOARD OF SUPERVISORS CHAIRMAN
DEPARTMENT: BOARD OF SUPERVISORS

REPRESENTATION UNIT: ADMINISTRATIVE

JOB SUMMARY:

Provides administrative secretarial and transcription services to the Brown County Board of
Supervisors; serves as liaison between County Board members, department heads, County employees

and the publicr-eeerdinates—assigns-the-werlcof commitieeseeretaries.

ESSENTIAL DUTIES:

Develops agenda/attachments for County Board and its standing committees, various subcommittees
and miscellaneous boards/commissions independently; prepares, composes, files and distributes
agendas and public notices; coordinates meeting dates and rooms aad-reeording-secretaries; contacts
department heads, designs format and compiles, assembles and distributes materials; maintains and
updates County Board website; establishes and maintains mailing label system.

Orders-supplies;-maintains equipment, drafts letters, assists in budget preparation as needed, establishes
and maintains confidential filing system for Board Chairman and Supervisors.

Receives and processes all telephone calls; provides information and answers questions regarding
County Board policies and procedures; provides intelligent referrals of all inquiries; resolves Board
Supervisor, citizen and employee complaints in a timely and tactful manner; provides information and
directions to the public.

Determines, in conjunction with Corporation Counsel and department heads, resolution/ordinances for
standing committee "reports” for inclusion in the County Board agenda.

Determines referral of County Board business to the respective committees, board, commissions and
County departments.

Codifies amendments to the Brown County code for retyping and printing as required by the County

C:\Unera\giam\unzio :g\ngpmzaémcal\nicrnsntt'-windaws'-_'rempcrary Internet Files\Content.Qutlock\DK29UQWViAdministrative
Specialisi County Bdar



Board.

Serves as public steno for standing committee meetings; including committee meetings held in the
evening to accommodate the general public. Records and prepares meeting minutes; ensures the
completeness, accuracy and timeliness of distribution for the same.

Organizes and maintains a calendar of meelings and other events pertaining to the department; ensures
calendar is updated with accurate information and timely manner.

Coordinates, monitors and participates in the departments purchasing process; records purchases,
completes reconciliation controls and routes necessary information to the finance department and

purchasing division.

Receives and determines routing of all petitions, resolutions, and communications from general public,
departments and supervisors.

Types resolutions and ordinances for submittal to the County Board, as required.
NONE ESSENTIAL DUTIES:
Performs other related functions as assigned.

MATERIALS AND EQUIPMENT USED:

General office equipment
Computer
Dictaphone

MINIMUM QUALIFICATIONS REQUIRED:

Education and Experience:

Two year college or technical school degree in Secretarial Science or a related field, pius four
years progressively responsible secretarial and administrative experience; or any equivalent
combination of education, training and experience which provides the necessary knowledge,
skills and abilities.

Licenses and Certifications:

None.

Knowledge, Skills and Abilities:

Knowledge of the general organization, responsibilities, functions and procedures of a
municipality.

Knowledge of secretarial practices and procedures.

C:\Users\ iamun:io_tg\?gpnataéwcal\Microso!t \Windcws'Tempcrary Internet Files\Content.Outlook\DK29UQWViARdministrative
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Knowledge of modern office equipment, practices, and procedures.

Knowledge of assigned department operations, organization, policies, procedures and laws
governing the department's operations or ability to acquire such knowledge during a reasonable
period of training.

Knowledge of business English, spelling, arithmetic, and vocabulary.

Skill in taking and transcribing dictation and the care and operation of word processing
equipment, personal computer software and standard office equipment.

Ability to compose and prepare effective correspondence on complex matters without referral
to a supervisor.

Ability to leam and comply with State Statutes regarding open meeting law and other statutory
duties related to County government management.

Ability to prepare reports, establish and maintain office record-keeping systems.

Ability to prepare and maintain complex office and confidential records and to prepare accurate
reports from file records and materials.

Ability to establish and maintain effective working relationships with the County officials,
staff, public and news media.

Ability to independently resolve public relations problems and complaints courteously and
tactfully.

Ability to work independently, and make independent decisions in accordance with established
policies and procedures.

Ability 1o appreciate and maintain the confidential nature of the position.

Ability to communicate effectively both orally and in writing.

Ability to prepare spreadsheets for accurate record keeping and preparation of reports.
Ability to type at a minimum rate of 65 net words per minute.

Ability to take and transcribe dictation.

Ability to demonstrate proficient skills in utilizing the required computer software, currently
Word and Excel.

PHYSICAL DEMANDS:

Ability to lift 20 pounds maximum with frequent lifting and/or carrying of objects weighing up to 10
pounds.

C:\Users\giannunzio r.g\kgpnaca Local\Microsoft Windows' Temporary Interner Files\Content.Qutlook'DK2SUQWViAdministrative
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Intermittent standing, walking and sitting; occasional driving.

Must be capable of using hand(s)/feet for repetitive single grasping, fine manipulation, pushing and
pulling, and operating controls.

Occasional bending, twisting, squatting, climbing and reaching.

Ability to communicate orally in a clear manner.

Ability to distinguish sounds at various frequencies and volumes.

Ability to distinguish people or objects at varied distances under a variety of light conditions.

This position description should not be interpreted as all inclusive. It is intended to identify the major
responsibilities and requirements of this job. The incumbents may be requested to perform job-related
responsibilities and tasks other than those stated in this description.

REVISED; 12/16/08

I have read the above position description and understand the duties and respensibilities of the
position.

Employee Name (Please Print) Date

Employee Signature

¢:\Users\giannunzic tg\Angacaéwcal\Mic:osott\'ﬂindwn\'!‘emporary Internet Files\Content.Outlook\DR2SUQWV\Administrative
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Brown County

REQUEST FOR TABLE OF ORGANIZATION CHANGE RESOLUTION

Board of Supervisors DEPARTMENT

Deadlines for resolution submission:

Human Resources Deadlines:
Four (4) weeks prior to the parent committee meeting

Request for Resolution Form and current Position
Description are due to the department’'s Human Resources
Analyst for review and recommendation.

Three (3) weeks prior to the parent committee meeting

Request for Resolution Form is reviewed and signed by the
Human Resources Director, Director of Administration and
County Executive. Resolution and Submission Form are
drafted by HR and reviewed by the department head.

Administration Deadline:
On Tuesday, two (2) weeks prior to the parent
committee meeting (Per Administrative Policy A-13)

Resolution, Submission Form and Position Description are
due to the Director of Administration for review and fiscal
note and then are sent to Corporation Counsel for review.

County Board Deadline:
On Tuesday, one {1) week prior to the parent
committee meeting by 4:00 p.m. (Per County Code
Chapter 2.13(4)(b)

Corporation Counsel sends the Resolution, Submission
Form and Position Description to the County Board office for
the committee agenda.

DATE: <today's date>
REQUEST TO: Executive Committee
MEETING DATE: <committee meeting date>

REQUEST FROM: Patrick Moynihan, Jr.
Board Chair

Please select what describes the change(s) you are requesting to your table of organization:

Requesting to Delete Position(s)
Requesting to Create New Position(s)

[JYes [ No
JYes X No

Requesting to Reclassify Current Position(s) Yes []No

Is this change for the budget process?

ISSUE/BACKGROUND INFORMATION:
<brief description of why this request is necessary>

ACTION REQUESTED:

B4 Yes [INo

<action requested of the committee or County Board on this request>




Current Position Information:

Proposed Position Information:

| Job Title: Administrative Secretary Job Title: Adminisirative Coordinator
Position #: 102.,060.006 Position #: 102.060.006
Worksite: Board Office Worksite: Board Office
Managing Position #: 101.021.006 Managing Position #: 101.021.006
Does this position Yes Does this position Yes
manage other positions? manage other positions?
Houry Rate. $19.42 Hourly Rate: $21.08
Annual Hours: 2080 Annual Hours: 2080
FTE: 1.0 FTE: 1.0
Pay Grade: 14 Pay Grade: 14
Exempt/Non-Exempt; Non-Exempt Exempt/Non-Exempt: Non-Exempt
GL Account #: 100.006.001 GL Account #: 100.006.001

Is this position grant funded?
Are benefits covered by the grant?

Are the duties of this position mandated?

CYes [X No (If yes, attach a copy of the grant.)

OYes [No

Yes []No

1. What caused the increase in duties to justify adding this position?

Position addition not requested at this time.

. Are duties currently being done? Explain why current staff is unable to absorb the duties.

Yes. Additionally, due to the creation of the Mental Health Treatment Committee: Ad Hoc and
increasingly more frequent meetings by the Criminal Justice Coordinating Board, staff has
experienced an increase in the number of meetings and the quantity of minutes needing transcription.
Standing Committee meeting length has increased creating additional workload.

List alternative methods for accomplishing this work or methods for doing this work without existing or
additional staff.

The level of detail reflected within the minutes could be reduced to reflect motions only. Video and
audio recordings could replace written documentation. However, this scenario is contrary to
ordinance.

What service(s) would be reduced or eliminated if position is not created?

Not applicable.



5. Please list the qualifications or combined education and experience for an individual filling this
position.

Not applicable. The individual in this role already performs said duties. In past years, | as Board
chairman have been rebuffed by various HR Directors for various reasons. This position is unique to
the county, where not many, if any administrative employees, work day and night hours from week to
week. Nor is it a position where you can simply place an employee from another department or
temporary employee. Many of the duties and processes are very tedious, manual in nature and
extremely detai! oriented. It is a specialized position where each and every week, there is a deadiine
to meet. | am of the opinion this title change (same classification) satisfies the requirements of
meeting 100% of market within Class and Comp.

6. MUST INCLUDE CURRENT JOB DESCRIPTION WITH THIS REQUEST

FISCAL IMPACT:
NOTE: The fiscal impact portian is initially completed by the requestor, but verified by HR and Administration and
updated if necessary,

1. Is there a fiscal impact? ® Yes [ No
a. |f yes, what is the estimated amount of the impact? $4,015
b. If part of a bigger project, what is the total amount of the project? $
c. lsitcurrently budgeted? OYes X No

1. If yes, in which account #?

2. If no, how will the impact be funded?

(Human Resources - Insert fiscal impact table here)

HUMAN RESOURCES REVIEW / RECOMMENDATION (4R only)

Reviewed by: _ Date:

Comments:

Are you in agreement with the department’s new position/reclassification request? []Yes [[JNo



HUMAN RESOURCES DIRECTOR REVIEW

OK to proceed with inclusion of this new position/reclassification? ClYes [No

Reviewed/Approved
as to operational need by:

(HR Director Signature) {Date)

DIRECTOR OF ADMINISTRATION REVIEW

OK to proceed with inclusion of this new position/reclassification? [CJyes [INo

Reviewed/Approved by:

(Director of Administration Signature) {Date)}

COUNTY EXECUTIVE REVIEW

OK to proceed with inclusion of this new position/reclassification? Clyes [INo

Reviewed/Approved by:

(County Executive Signature} {Daie)



Brown County

REQUEST FOR TABLE OF ORGANIZATION CHANGE RESOLUTION

Board of Supervisors DEPARTMENT

Deadlines for resolution submission:

Human Resources Deadlines:
Four (4) weeks prior to the parent committee meeting

Request for Resolution Form and current Position
Description are due to the depariment’'s Human Resources
Analyst for review and recommendation.

Three (3) weeks prior to the parent commitiee meeting

Request for Resolution Form is reviewed and signed by the
Human Resources Director, Director of Administration and
County Executive. Resolution and Submission Form are
drafted by HR and reviewed by the department head.

Administration Deadline:
On Tuesday, two (2) weeks prior to the parent
commitiee meeting (Per Administrative Policy A-13)

Resolution, Submission Form and Position Description are
due to the Director of Administration for review and fiscal
note and then are sent to Cerporation Counsel for review.

County Board Deadline:
On Tuesday, one (1) week prior to the parent
committee meeting by 4:00 p.m. (Per County Code
Chapter 2.13(4)(b)

Corporation Counsel sends the Resolution, Submission
Form and Position Description to the County Board office for
the committee agenda.

DATE: <today's date>
REQUEST TO: Executive Committee
MEETING DATE: <commitiee meeting date>

REQUEST FROM: Patrick Moynihan, Jr.
Board Chair

Please select what describes the change(s) you are requesting to your table of organization:

Requesting to Delete Position(s})
Requesting to Create New Position(s)
Requesting to Reclassify Current Position(s)
Is this change for the budget process?

ISSUE/BACKGROUND INFORMATION:
<brief description of why this request is necessary>

ACTION REQUESTED:

[JYes No

Oyes XINo
X Yes [JNo
X Yes []No

<action requested of the committee or County Board on this request>




Current Position Information: Proposed Position Information:

Job Title: Secretary Job Title: Administrative Specialist
Position #: 101.060.006 Position #: 101.060.006
Worksite: Board Office Worksite: Board Office
Managing Position #: 101.021.006 Managing Position #: 101.021.006
Does this position No Does this position No
manage other positions? | manage other positions?
Hourly Rate: $16.29 Hourly Rate: $18.24
Annual Hours: 1830 Annual Hours: 1830
FTE: 0.88 FTE: 0.88
Pay Grade: 17 Pay Grade: 16
Exempt/Non-Exempt: Non-Exempt Exempt/Non-Exempt: Non-Exempt
GL Account #: 100.006.001 GL Account #: 100.006.001

Is this position grant funded? [Jvyes [XINo (If yes, attach a copy of the grant.)

Are benefits covered by the grant? ClYes [INo

Are the duties of this position mandated? B Yes [1No

1.

What caused the increase in duties to justify adding this position?

Position addition not requested at this time.

Are duties currently being done? Explain why current staff is unable to absorb the duties.

Yes. Responsibilities once limited to the Administrative Secretary are also performed by the Secretary
in the Administrative Secretary's absence.

Additionally, due to the creation of the Mental Health Treatment Committee: Ad Hoc and increasingly
more frequent meetings by the Criminal Justice Coordinating Board, staff has experienced an
increase in the number of meetings and the quantity of minutes needing transcription. Standing
Committee meeting length has also increased creating additional workload.

List alternative methods for accomplishing this work or methods for doing this work without existing or
additional staff.

The level of detail reflected within the minutes could be reduced to reflect motions only. Video and
audio recordings could replace written documentation. However, this scenario is contrary to
ordinance.

What service(s) would be reduced or eliminated if position is not created?

Not applicable.



5. Please list the qualifications or combined education and experience for an individual filling this
position.

Not applicable. The individual in this role already performs said duties. In past years, | as Board
chairman have been rebuffed by various HR Directors for various reasons. This position is unique to
the county, where not many, if any administrative employees work day and night hours from week to
week. Nor is it a position where you can simply place an employee from another department or
temporary employee. Many of the duties and processes are very tedious, manual in nature and
extremely detail oriented. It is a specialized position where with each and every week, there is a
deadline to meet. This role nearly mirrors the exact duties of the Administrative Coordinator position.
This change of title and classification are long overdue.

6. MUST INCLUDE CURRENT JOB DESCRIPTION WITH THIS REQUEST

FISCAL IMPACT:
NOTE: The fiscal impact portion is initially completed by the requestor, but verified by HR and Administration and
updated if necessary.

1. Is there a fiscal impact? B Yes L[INo
a. If yes, what is the estimated amount of the impact? $4,140
b. If part of a bigger project, what is the total amount of the project? $
c. s it currently budgeted? CYes R No
1. If yes, in which account #?

2. If no, how will the impact be funded?

{Human Resources - Insert fiscal impact table here)

HUMAN RESOURCES REVIEW / RECOMMENDATION (#R only)

Reviewed by: Date:

Comments:

Are you in agreement with the department’s new position/reclassification request? [ JYes [_JNo



HUMAN RESOURCES DIRECTOR REVIEW

OK to proceed with inclusion of this new position/reclassification? [lyes [INo

Reviewed/Approved
as to operational need by:

(HR Director Signature) (Date)

DIRECTOR OF ADMINISTRATION REVIEW

OK to proceed with inclusion of this new position/reclassification? [JYes [No

Reviewed/Approved by:

(Director of Administration Signature) {Date)

COUNTY EXECUTIVE REVIEW

OK to proceed with inclusion of this new position/reclassification? [Cdyes [[INo

Reviewed/Approved by:

{County Executive Signature) (Date}
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GARY A. WICKERT, S§.C.
Attorney and Counselor at Law
801 E. WALNUT » P.0O. BOX 1656
GREEN BAY, WISCONSIN 34305

Gary A. Wickent Telephone (920) 433-9425 Fax (920) 432-9188
wicklaw@gbonline.com

October 13, 2017
Brown County Airport

P.0O. Box 23600
Green Bay WI 54305-3600

Re: General Macters
Qur File No. 12 W 27 STATEMENT
DATE FOR SERVICES RENDERED: HOURS

5/27 Review emails from Sue Bertrand re: Jet Air/
Pilotsmith;
Revise Consent to Sublease re: Pilotsmith;
Phone conference with Sue Bertrand re: Jet Air/

Pilotsmich .75
10/4 Phone confererce with Sue Bertrand re:

miscellaneocus matters (Jet Alr, Pilotsmith, etc.) .35
10/10 Review miscellaneous correspondence and DRE

information from ACI; .15

Review emails - Sue Bertrand and Charlie Smith
re: Pilotsmith gross;

Email from Sue Bertrand re: Superior Transport;

Review information re: THC issues .40

10/11 Phone conference with Sue Bertrand re: Superior
Transport Logistics and Pilotsmith 1.25
10/12 Review file re: Oneida lLease - road re: extension; .25

Letter to Becky Demmith re: Oneida road;
Phone conference with Sue Bertrand re: Superior

Transport; .15
Prepare First Amendment - Superior Transport;
Letter to Tom M iller re: Superior transport; 1.00
Phone conference with Sue Bertrand re: hangar

lease extensions and review files; LEC
Review Hangar Rental Agreement {from Sue Bertrand); .3cC
Prepare Rmendment - Hangar Rental Agreement;
Letter to Sue Bartrand re: Hangar Rental Agreement; .50
Letter from Sue Bertrand re: Pilotsmith;
Phone conference with Sue re: Pilotsmith; .25
Letcer from Becky Dammith re: Oneida road lease; .10
Phone conference with Charlie Smith re: Pilotsmith; .40
Letter to Sue Bertrand re: Pilotsmith. .70

10/13 Email to Krystal John re: "alcove" leass .20

Phone conference with Sue Bertrand re: condo

leases, T hangar amendments, and Pilotsmith. 1.0G
TOTAL HOURS: 8.35
8.35 HOURS @ 5$295.00 PER HQUR = $2,463.25
AMOUNT DUE ON ACCOUNT: £2,463.25

—————
Thank you. ’\“~*
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von Briesen & Roper, sc | Attorneys at Law _
BROWN COUNTY INVOICE NO. 243364
ATTN: DAVID HEMERY INVOICE DATE OCTOBER 11, 2017
305 EAST WALNUT STREET TAX ID. 39-1576289
P.0. BOX 23600
GREEN BAY, WI 54305-3600
CLIENT NO, 009548
GENERAL MATTER NO. 009948-00008
CURRENT FEES FOR THIS MATTER 5768.00
CURRENT FEES $768.00
TOTAL: CHARGES THIS BILL $768.00

www. vonbriesen.com 411 East Wisconsin Avenue, Swte 1000 Milwaukee, Wi 53202-H109 Phone $14-276-1122 Fux 414-238-6416



vonBriesen

vou Briesen & Roper, s L Atioeneys at Law I
BROWN COUNTY INVOICE NO. 243364
ATTN: DAVID HEMERY INVOICE DATE OCTOBER 11, 2017
305 EAST WALNUT STREET
P.O. BOX 23600 ATTY. ANDREW T. PHILLIPS
GREEN BAY, WI 54305-3600
GENERAL MATTER NO. 009948-00008
PROFESSIONAL SERVICES RENDERED THROUGH SEPTEMBER 30, 2017
08/22/17 CVH RECEIVE AND REVIEW DOCUMENTATION RELATED TO 2.40 576 .00
EMPLOYEE GRIEVANCE; TELEPHONE CONFERENCE WITH
KATHRYN ROELLICH AND DAVID HEMERY REGARDING
SAME; COMMUNICATION SERIES WITH KATHRYN
ROELLICH REGARDING SAME.
08/23/17 CVH ATTENTION TO EMAIL FROM KATHRYN ROELLICH .40 96.00
REGARDING EMPLOYEE GRIEVANCE AND TIMELINE OF
EVENTS AND COMMUNICATIONS LEADING UP TO
TERMINATION.
0s/18/17 ATP EMAILS WITH MS. ROELLICH REGARDING JAILER .20 48.00
STATUS.
09/29/17 ATP EMAILS WITH CORPORATICN COUNSEL HEMERY .20 48.00
REGARDING PROTECTIVE STATUS.
CURRENT FEES FOR THIS MATTER 5768.00

H1 East Wisconsin Avenue, Suite 1000 Milwaukee, W1 33202019 Phope 414-276-1122 Fax H-238-6116
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von Briesen & Raper, sc ! Attorney s at Law

BROWN COUNTY PAGE 2
009948-00008
BILLING SUMMARY
ANDREW T. PHILLIPS 0.40 hours at $240.00 = 96.00
CHRISTINE V. HAMIEL 2.80 hours at $240.00 = 672.00
CURRENT FEES FOR THIS MATTER $768.00
TOTAL AMOUNT DUE FOR THIS MATTER $768.00

wenvzvonhriesen.com 411 Eust Wiscensin Avenue, Suite 1000 Milwaukee, W1 53202-4109 Phone 414-276-1122 Fax 414-238-6446



BROWN COUNTY

ATTN: DAVID HEMERY

305 EAST WALNUT STREET
P.0. BOX 23600

GREEN BAY, WI 54305-3600

von Briesen & Roper, sc | Attorneys at Law |

INVOICE NO. 243363
INVOICE DATE OCTOBER 11, 2017
TAX ID. 39-1576289

CLIENT NOQ. 009948
HIGHWAY COMMISSIONER AUTHORITY MEMO MATTER NO. 009948-00022
CURRENT FEES FOR THIS MATTER $5,832.00
CURRENT FEES 55,832.00
TOTAL: CHARGES THIS BILL $5,832.00
wiww, vonhrieseronm 411 Epst Wisconsin Avenue, Suite 1000 Milwaokee, W1 332024409 Phooe 414-2760-1122 Fax 414-238-6 440
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BROWN COUNTY INVOICE NO. 243363

ATTN: DAVID HEMERY INVOICE DATE OCTOBER 11, 2017
305 EAST WALNUT STREET

P.O. BOX 23600 ATTY. ANDREW T. PHILLIPS

GREEN BAY, WI 54305-3600

HIGHWAY COMMISSIONER AUTHORITY MEMO MATTER NO. 005948-00022

PROFESSIONAL SERVICES RENDERED THROUGH SEPTEMBER 30, 2017

07/27/17 ATP TELEPHONE CONFERENCE WITH COMMISSIONER .70 168.00
FONTECCHIO (.4); ANALYSIS OF MATERIALS
REGARDING QUESTIONS SURROUNDING COMMISSIONER
AUTHORITY (.3).

07/27/17 RJR REVIEW CORRESPONDENCE PERTAINING TO BROWN .40 96.00
COUNTY INTER-DEPARTMENTAL QUESTIONS.

07/28/17 ATP CONTINUE ANALYSIS OF MATERIALS REGARDING LEGAL .30 72.00
QUESTIONS FOR COMMISSIONER AUTHORITY.

07/28/17 RJR HIGHWAY COMMISSION - REVIEW CORRESPONDENCE FROM 1.00 240.00
MR. FONTECCHIO, ATTORNEY GENERAL OPINION AND
OTHER CORRESPONDENCE; COMMENCE DRAFTING
MEMORANDUM.

07/31/17 RJR HIGHWAY COMMISSION - COMPLETE REVIEW OF .90 216.00
ADDITIONAL MATERIALS REGARDING "DAY LABOR" AND
COMMISSION POWERS; COMMENCE DRAFTING OF LABOR
MEMORANDUM.

08/01/17 RJR REVIEW WISCONSIN DEPARTMENT OF TRANSPORTATION 1.40 336.00
TERMS AND POLICIES FOR COUNTY HIGHWAY
COMMISSIONERS; CONTINUE DRAFTING MEMORANDUM.

08/02/17 RJR ANALYSIS OF LEGISLATIVE AUTHORITY OF 4.40 1056.00
METROPOLITAN PLANNING ORGANIZATIONS; REVIEW
FEDERAL CODE REQUIREMENTS FOR MPOS; RESEARCH
AND ANALYSIS OF COUNTY PLANNING AUTHORITY AS
SET FORTH IN THE WISCONSIN STATUTES AND AS
INTERPRETED IN CASE LAW AND WHETHER PLANNING
POWERS OVERCOME HIGHWAY COMMISSIONER'S POWERS;
ANATYSTS OF CHAPTER 59 REGARDING DELEGATED AND
GRANTED POWERS REGARDING HIGHWAYS;
CORRESPONDENCE WITH WISCONSIN DEPARTMENT OF

411 East Wiseonstn Avenne, Suiie 1000 Milwaokee, W1 533202-1100 Phape 414-270-1122 Fax 4 11-238-0 140
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von Brivsen & Ropersso Attorneys at Low

BROWN COUNTY
009948-00022

08/03/17 RJR

08/04/17 RJR

TRANSPORTATION TO OBTAIN COPY OF RMA WITH BROWN
COUNTY; RECEIPT AND REVIEW OF SAME AND ANALYSIS
OF APPLICABILITY OF PLANNING POWERS; REVIEW AND
ANALYSIS OF CASE LAW AND ATTORNEY GENERAL'S
OPINIONS PERTAINING TQ LEGISLATIVE INTENT AND
AUTHORITY OVER HIGHWAYS AND A COUNTY HIGHWAY
COMMISSIONER'S DUTIES; REVIEW OF WISCONSIN
DEPARTMENT OF TRANSPORTATION'S FACILITIES
DEVELOPMENT MANUAL TO ADDRESS ISSUES WITH
HIGHWAY COMMISSIONER'S AUTHORITY; REVIEW
STATUTES, WISCONSIN ADMINISTRATIVE CODE AND
POLICY MANUALS TC ADDRESS LOCAL ROADS
IMPROVEMENT PRQOGRAM; OBTAIN AND REVIEW BROWN
COUNTY ORDINANCES TO EVALUATE EXTENT OF HIGHWAY
COMMISSIONER AND PLANNING AUTHORITY; REVIEW
VARIOUS LEGAL RESOURCES TO ADDRESS BID ISSUES;
CONTINUE DRAFTING MEMORANDUM.

REVIEW OF MAP-21 PROVISIONS REGARDING MPOS;
ADDITIONAL REVIEW AND ANALYSIS COF BROWN COUNTY
ORDINANCES TO EVALUATE COUNTY HIGHWAY
COMMISSIONER'S AUTHORITY VERSUS PLANNING
AUTHORITY; ANALYSIS OF STATUTORY PROVISTONS AND
CASE LAW REGARDING POWERS AND AUTHORITY OF
COUNTY PLAN COMMISSIONERS AND
CROSS-JURISDICTION; OBTAIN AND REVIEW
COOPERATIVE AGREEMENT FOR CONTINUED
TRANSPORTATION PLANNING FOR GREEN BAY URBANIZED
AREA; OBTAIN AND REVIEW WISCONSIN DEPARTMENT OF
TRANSPORTATION'S HIGHWAY MAINTENANCE MANUAL AND
OTHER WISCONSIN DEPARTMENT OF TRANSPORTATION
POLICIES TQO ADDRESS AUTHORITY OF COUNTY HIGHWAY
COMMISSIONER; OBTAIN AND REVIEW MEMORANDUM OF
UNDERSTANDING BETWEEN WISCONSIN DEPARTMENT OF
TRANSPORTATION, WISCONSIN COUNTY HIGHWAY
ASSOCIATION AND WISCONSIN TRANSPORTATION
BUILDERS ASSOCIATION; CONTINUE DRAFPTING
MEMORANDUM .

FINALIZE EDITING AND REVISIONS TO MEMORANDUM
REGARDING COUNTY HIGHWAY COMMISSIONER'S
AUTHORITY AND PLANNING AUTHORITY; REVIEW STATUS
PERTAINING TO ROUTINE MAINTENANCE AGREEMENTS TO
ADDRESS USE OF DAY LABOR; REVIEW WISCONSIN
DEPARTMENT OF TRANSPORTATION'S MATERIAL AND
POLICIES TO EVALUATE THE USE OF DAY LABOR,
ADVERTISING PROCEDURES AND CONTRACT FORMS;
REVIEW ATTORNEY GENERAL'S OPINIONS; REVIEW
VARIOUS STATUTORY PROVISIONS TC ADDRESS WAIVER

.80

.00

PAGE

912.00

480.00

11 East Wiaconsin Avenue, Suile 1000 Milwavkee, W1 53202-1109 Phone 411:276-1122 Tas 41 1-238-041.16
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von Brivsen & Hoper, se

BROWN COUNTY
009948-00022

08/07/17

08/09/17

08/09/17

08/10/17

08/11/17

08/21/17

08/22/17

08/22/17

08/23/17

08/28/17

08/29/17

08/30/17

RJR

ATP

RJR

RJR

RJR

RJR

ATP

RJIR

RJR

RJR

RJR

RJR

OF BIDDING REQUIREMENTS; FINALIZE DRAFT OF
MEMORANDUM ANALYZING DAY LABOR USAGE.

COMPLETE ADDITIONAL EDITS TC DAY LABOR MEMO.
(NO CHARGE)

REVIEW AND REVISE MEMOS REGARDING COMMISSIONER
AUTHORITY.

EDIT, REVISE AND FINALIZE MEMORANDUM REGARDING
COUNTY HIGHWAY COMMISSIONER AUTHCRITY.

PHONE CONFERENCE WITH MR. FONTECCHIO; FORWARD
MEMO REGARDING COUNTY HIGHWAY COMMISSIONER'S
AUTHORITY TO MR. FONTECCHIO; COMPLETE
ADDITICONAL RESEARCH REGARDING DAY LABOR ISSUES.

RECEIPT AND REVIEW OF CORRESPONDENCE FROM MR.
FONTECCHIO; FOLLOW UP REGARDING SAME.

COMPLETE ADDITIONAL REVISIONS TCO DAY LABOR
ISSUE AND REVIEW/ANALYZE OTHER JURISDICTIONAL
DETERMINATIONS FOR APPLICABILITY TO CLIENT'S
MATTER AND FURTHER ANALYSIS OF COUNTY HIGHWAY
COMMISSIONER'S ABILITY TO WAIVE BIDDING
REQUIREMENTS .

REVISIONS TO MEMO REGARDING
CHARGE)

*DAY LABOR." (NO

EDIT AND REVISE MEMO ADDRESSING DAY LABOR;
FORWARD SAME TO ATTORNEY PHILLIPS.

REVIEW INQUIRIES REGARDING DAY LABOR ANALYSIS;
REVIEW APPLICABLE STATUTES; REVISE CERTAIN
PROVISIONS IN MEMO.

FORWARD REVISED MEMC REGARDING COUNTY HIGHWAY
COMMISSION AUTHORITY WITH EXPLANATORY EMAIL.

PHONE CONFERENCE WITH MR. FONTECCHIO; PREPARE
DRAFT LANGUAGE FOR CONSIDERATION AND FORWARD TO
MR. FONTECCHIO.

RECEIPT AND REVIEW OF ADDITIONAL CORRESPONDENCE
FROM MR. FONTECCHIO WITH COVER MEMORANDUM.

CURRENT FEES FOR THIS MATTER

.10

.70

.20

.10

.50

.50

.30

.40

.30

.60

.20

Atorneys ut Law

PAGE

.30 NO CHARGE

264.00

168.00

528.00

24.00

600.00

NO CHARGE

72.00

336.00

72.00

144 .00

48.00

$5,832.00

111 East Wiscansin Avenue, Suite 1000 Muwsukee, W1 S33202-L100 Phone 414-270-1122 Fua 4112356 116

3



BROWN COUNTY
009948-00022

BILLING SUMMARY

ANDREW T. PHILLIPS
ANDREW T. PHILLIPS
REBECCA J. ROEKER
REBECCA J. ROEKER

0.50 hours
2.10 hours
0.30 hours
22.20 hours

CURRENT FEES FOR THIS MATTER

TOTAL AMOUNT DUE FCR THIS MATTER

at
at
at
at

von Briesen

von Hriesen & Roper, s ¢ Attorneys ot Law

$0.00
$240.00
$0.00
$240.00

nunn

PAGE

.00
504.00
.00
5328.00

$5,832.00

$5,832.00

111 East Wisconsin Avenue, Suite 1000 Milwaukee, Wl 33202-4409 Phone 415-276-1122 Fox 114-238-6446

4



Michael
| Best

CONFIDENTIAL

RECEIVED BY

OCT 112017
Juliana Ruenzel, Corporation Counsel
Brown County Corporation Counsel . g;‘::t"‘o ﬁ%’:ﬁy |
Northern Building - Room 680 : nse
305 East Walnut Street
PO Box 23600
Green Bay, WI54305-3600

Michael Best & Friedrich LLP
Attorneys at Law

One South Pinckney Street
Suite 700

P.O. Box 1806

Madison, W1 53701-1806
Phone 608 257.3501

Fax 608.283 2275

www michaelbest.com

EIN 38-0934985

Remittance for Payments:
Michael Best & Friedrich LLP
PO Box 88462

Milwaukee, Wi 53288-0462

Wire Transfer Instructions
Bank Name: BMO Harris Bank, N.A
111 W. Monroe Street, Chicago, IL 60603

ABA Routing # 071000288
Name of Acct: Michael Best & Friedrich LLP
Accl # 0024122010
SWIFT Code. HATRUS44
Invoice Date QOctober 6, 2017
Invoice No. 1502753
Client/Matter 018236-0047 Fox River Fiber Sludge Disposal Matter

For professional services rendered through September 30, 2017, as follows:

Date Timekeeper Narrative Hours Total

/5117 | Pitz Communications with counsel to close up and finally resolve matters 1.40 $672.00
with Outagamie County and Fox River Fiber.

9M217 | Pitz Teleconferences with client; emails with Patrick Taylor and Fox River 0.50 240.00
attorney.

14/17 | Pitz Teleconference with Dean Haen regarding Outagamie County 0.20 96.00
comments.

91817 | Pitz Prepare revised Fox River agreement. 0.40 192.00

9125117 | Pitz Teleconference with Attorney Gutschow regarding Fox River 0.80 384.00

agreement; revise language of 1,000k/week provision.

Total Hours and Services

Total Services
Total Disbursements

Total This Invoice

3.30 $1,584.00

$1,584.00
0.00

$ 1,584.00



Michael Best & Friedrich LLP

One South Pinckney Street, Suite 700
P.O. Box 1806

Madiscn, W1 53701-1806

Invoice 1502753
018236-0047
October 6, 2017
Page 2 of 2

Outstanding Invoices:

Date Invoice
91117 1496810
10/6/17 1502753

Outstanding Due:

Qutstanding Invoice Aging:

0-30
2,880.00
Timekeeper Breakdown:
Timekeeper Title
| Pitz Partner

Totals

Total
$1,296.00
1,584.00

31-60 61-90 91-120
0.00 0.00 0.00

Hours Billed
3.30
3.30

Credits
$0.00
0.00

121+
0.00

Billed per Hour

$ 480.00

Balance
$1,296.00
1,584.00
2,880.00

Bill Amount

$1,584.00

$1,584.00



Reinhart Boerner Van Deuren s c.

. ]
Reinhari e .
1000 North Water Street

Suite 1700
Milwaukee. Wi 53202

Telephone 414-298-1000
Fax: 414-298-8097

Toll Free B800-553-6215
reinhartlaw com

Fed Tax ID 39-1126909

IN ACCOUNT WITH: INVOICE #: 461310
Brown County Corporation Counsel DATE: 30-Aug-17
P.O. Box 23800
Green Bay, WI 54305 CLIENT: 019932
OUTSTANDING BALANCE ON PREVIOUS INVOICES AS OF 30-Aug-17....  $0.00

PROFESSIONAL SERVICES FOR 23-May-17 THRU 31-Jul-17

MATTER NAME FEES EXPENSES
Amended Room Tax Documents 55,890.00 387.35
$55,890.00 $387.35

TOTAL DUE FOR THE CURRENT PERIOD

TOTAL DUE

INVOICES ARE DUE AND PAYABLE UPON RECEIPT

TOTAL
$56,277.35
$56,277.35

$56,277.35

$56,277.35

As of July 1, the beginning of our new fiscal year, our rates for hourly services have changed

Qur current rates are reflected in our invoices

RECENRp By
012,

Brg
Corp ¥ Co
‘Domtron Clg::gsa

f



Reinhart Boerner Van Deuren s.c.

PAGE: 2 INVOICE #: 461310

DATE: 30-Aug-17 CLIENT/MATTER: 019932-0001

Amended Room Tax Documents

Review Room Tax Act and statute re county sales tax; begin 23-May-17 750 WFF
drafting Amended and Restated Pledge Agreement
Complete preliminary draft of Amended and Restated Cooperation 24-May-17 425 WFF

Agreement: begin drafting Second Amended and Restated Pledge

and Security Agreement

Continue drafting Amended and Restated Cooperation Agreement 25-May-17 850 WFF
and Pledge and Security Agreement; telephone conference

Attorney Hemery

Complete initial drafts of amended Cooperation Agreement and 26-May-17 650 WFF
Pledge and Security Agreement; e-mail drafts to Messrs. Weininger

and Hemery

Conference call Mr. Weininger, Attorney Hemery and other Brown 30-May-17 375 WFF

County officials to discuss initial drafts of 2017 Cooperation

Agreement and 2017 Pledge and Security Agreement; begin

drafting document revisions addressing Green Bay retention of

room taxes to pay Kl Expansion Bonds

Review and respond to e-mails from Attorney Hemery re $500,000 31-May-17  1.50 WFF
reserve account

Complete revisions to Amended and Restated Cooperation 1-Jun-17 500 WFF
Agreement and Second Amended and Restated Pledge

Agreement, revise flowcharts; e-mail Mr. Weininger and Attorney

Hemery revised document drafts; telephone conference Mr. Mehan

re flow of room taxes

Respond to Attorney Hemery e-mail re changes proposed by 5-Jun-17 050 WFF
Green Bay

Review and respond to Attorney Hemery's e-mails 6-Jun-17  0.50 WFF
Revise flow charts to reflect escalator reserve account and room 12-Jun-17 400 WFF

tax stabilization fund increase to $7 million and e-mail revised chart

to Attorney Hemery and Mr. Weininger; begin revising Pledge and

Security Agreement and Cooperation Agreement

Telephone conference Attorney Hemery and Mr. Weininger, 14-Jun-17 225 WFF
complete revisions to Cooperation Agreement and Pledge

Agreement; revise flow charts; e-mail revised documents and

flowcharts to Attorney Hemery and Mr. Weininger

Telephone conference Attorney Hemery and Mr. Weininger re 16-Jun-17 275 WFF
additional changes to distribution of Surplus Net Room Tax

Revenue; revise flowcharts and Pledge and Security Agreement

and e-mail documents to Attorney Hemery and Mr. Weininger

Prepare flow charts for entire period room taxes have been in effect 19-Jun-17 450 WFF
and e-mail to county; review and respond to various e-mails; revise

Pledge and Security Agreement and Cooperation Agreement and

e-mail revised drafts to County

Telephone conferences Attorney Hemery and Mr. Weininger re 20-Jun-17 800 WFF
open issues with room tax documents; prepare Executive

Summary of changes made in documents and e-mail to Attorney



Reinhart Boerner Van Deuren s.c.

PAGE: 3 INVOICE #: 461310

DATE: 30-Aug-17 CLIENT/MATTER: 019932-0001

Hemery and Mr. Weininger; assemble documents for, travet to and

attend Green Bay Common Council meeting on resolution

authorizing amended room tax documents

Return from attending Green Bay Common Council meeting 21-dun-17  1.50 WFF
Travel to and returning from Green Bay; attend meeting with 22-Jun-17 750 WFF
municipal attorneys to review and discuss Cooperation Agreement

and Pledge and Security Agreement; conference county officials

Revise Cooperation Agreement and Pledge and Security 23-Jun-17 650 WFF
Agreement in response to issues raised by municipal attorneys,

review and respond to various e-mails; telephone conference Mr

Streckenbach; e-mail revised drafts to county officials

Review and respond to Mr. Weininger e-mail re issues addressed 28-Jun-17 1.00 WFF
in revised draft of documents

Telephone conference Mr. Mehan; review and respond to various B6-Jul-17 250 WFF
e-mails re reserve account for Expo Center bonds

Review and respond to e-mails re changes in room tax documents 7-Jul-17 500 WFF

requested by the City of Green Bay, revise Cooperation Agreement

and Pledge and Security Agreement and e-mail to Attornay

Hemery

Review Green Bay suggested changes to room tax documents and 10-Jul-17 200 WFF
Ashwaubenon comments; e-mail additional comments to Attorney

Hemery, review and respond to various e-mails

Conference call County, Ashwaubenon and Green Bay officials and 11-Jul-17 500 WFF
counsel to discuss open issues on room tax documents; revise

room tax documents and &-mail to Attorney Hemery

Review and respond to various e-mails re amended room tax 12-Jul-17 275 WFF
documents; prepare revised drafts of room tax decuments and e-

mail to Attorney Hemery and other county officials

Prepare final revisions to amended room tax documents; telephone 13-Jul-17 300 WFF
conferences Altorney Hemery; e-mail final versions of amended

room tax documents and updated executive summary to Attorney

Hemery

Telephone conference Attorney Hemery re Green Bay RDA voting 14-Jul-17 425 WFF
down resolution to approve amended room tax documents; review

County/City Agreement, 2012 Ashwaubenon CDA Indenture and

related documents re permitted uses of surplus room tax revenues,

conference call re alternatives to Green Bay RDA action

Telephone conferences Messrs. Mehan and Della and Attorney 17-Jul-17  2.00  WFF
Hemery and conference call County Executive and others re

alternatives following RDA rejection of resolution approving

amended room tax documents

Review proposed revision o room tax documents to require project 25-Jul-17 100 WFF
following Expo Hall to be in Green Bay; telephone conference

Attorney Hemery re same; conference call Attorney Hemery and

Messrs. Streckenbach and Weininger re permitting Room Tax

Commission to determine projects to be funded with room tax

*** PUBLIC FINANCE $55,890.00



Reinhart Boerner Van Deuren s.c.

PAGE: 4 INVOICE #: 461310
DATE: 30-Aug-17 CLIENT/MATTER: 019932-0001
TOTAL FEES $55,890.00
OTHER CHARGES
Printing
Travel
TOTAL OTHER CHARGES $387.35

TOTAL FEES AND OTHER CHARGES $56,277.35



Reinhart Boerner Van Deuren s.c.

PAGE: 5 INVOICE #. 461310

DATE: 30-Aug-17 CLIENT: 019932

PLEASE RETURN THIS PAGE WITH YOUR REMITTANCE



